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Participant Attendance Verification Form – JFES Only
Agency Name:                                                            Contract #:                                           Activity Period: Start date                           End date                          
Customer Name:                                                                                                     SSN:
                                                                                

Instructions:  Please record the type of activity (Occupational Training, GED Class, Community Service, etc) and the actual number of hours the individual participated for each day or partial day during the 2-week participation period. Record the letter/hours (ex: A/8) in the excused column for any day the individual was absent for one of the reasons listed below. Enter U for any day that the individual did not participate or the absence was unexcused.  
Please complete a separate form for each activity.

Type of Activity:                                                                                                                                                                    Total Hours:                                                          
	Bi-Weekly Participation Period
	Mon Hrs
	Tues Hrs
	Weds Hrs
	Thurs Hrs
	Fri Hrs
	Sat Hrs
	Sun Hrs

	
	present
	excused
	present
	excused
	present
	excused
	present
	excused
	present
	excused
	present
	excused
	present
	excused

	Week 1: 


	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Week 2:

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


	Assigned Homework for this Course

Approximate the average number of hours of assigned homework per week ______


This is to certify that the information is correct and is in accordance with our records.




    



  
Staff Signature

Date

     Participant Signature

Date

Comments:
                                                                                                                                                                                                                                                          
                                                                                                                                                                                                                                                          
Absences may be excused for these reasons:
A-Domestic Violence
E-Hazardous Weather

I-Medical Appointment
M-Unavailability of Transportation
Q-Attending Child’s School Activity

B-Early Dismissal
F-Illness (of self or family member)
J-Office Closing

N-Unavoidable Conflict such as Accident
U-Unexcused Absence
C-Family Emergency
G-Immediate treatment for injury
K-Specific Job-Related Exam
O-Court Appearance, etc

D-Funeral
H-Job Interview

L-Unavailability of Child Care
P-Holiday

