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WIA Youth Eligibility File Checklist
I.
Applicant Information
	Name:
	     
	Application Date:
	     

	

	Date of Birth:
	     
	Age:
	  
	
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 

	Male

	

	Education Status:
	 FORMCHECKBOX 

	In school, HS or less
	 FORMCHECKBOX 

	Not attending school – HS graduate

	 FORMCHECKBOX 

	In alternative school
	 FORMCHECKBOX 

	In post-secondary school
	 FORMCHECKBOX 

	Not attending school – HS dropout


II.
Required Forms
Check off each form that has been completed in full and signed by the applicant, parent/guardian (if applicant is under 18) and provider staff (if applicable).
	 FORMCHECKBOX 

	WIA Registration for Title IB Services
	 FORMCHECKBOX 

	Equal Employment Opportunity Form

	 FORMCHECKBOX 

	CWP Complaint Procedures
	 FORMCHECKBOX 

	Provider Release of Information Form


III.
Eligibility
Complete the questions below to determine if the applicant is eligible for the WIA Youth Program.
	a. Is the youth between the ages of 16 and 21?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	b. Does the youth have a social security number?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	c. Is the youth a citizen or legal resident authorized to work?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	d. Has the youth registered for selective service?
	 FORMCHECKBOX 

	N/A
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	

	e. Is the youth low income?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	Family Size:
	  
	If family size excludes parents, the Household Circumstances Form must be completed

	
	Income:
	     
	Check here if family receives food stamps/public assistance or if youth is in foster care
	 FORMCHECKBOX 


	

	f. Indicate the youth’s barrier(s) to employment (check all that apply):

	 FORMCHECKBOX 

	Basic skills deficient 
	 FORMCHECKBOX 

	Homeless
	 FORMCHECKBOX 

	Child of parents without college degrees

	 FORMCHECKBOX 

	High school dropout
	 FORMCHECKBOX 

	Runaway under age 18
	 FORMCHECKBOX 

	Family’s first language is not English

	 FORMCHECKBOX 

	Pregnant or parenting
	 FORMCHECKBOX 

	Child of a single parent
	 FORMCHECKBOX 

	Un- or under-employed high school graduate

	 FORMCHECKBOX 

	Foster child
	 FORMCHECKBOX 

	Placed in custody of relative
	 FORMCHECKBOX 

	Less than C average on most recent report card

	 FORMCHECKBOX 

	Offender
	 FORMCHECKBOX 

	Former foster child
	 FORMCHECKBOX 

	Lacks transportation (see policy for definition)

	 FORMCHECKBOX 

	Has substantial barriers as identified by school or medical personnel, including disabilities

	

	g. Attach a copy of page 3 of the WIA Registration for Title IB Services form to show documents presented.

	


IV.
Program Information

	Provider:
	     

	

	Staff Name and Title:
	     

	

	Staff Signature:
	
	Date:
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